ASQ Central North Carolina Section 1109
Section Leadership Continuity Document

(Supplement to the Section Volunteer Position Description)

Membership Chair

The duty of the 1109 Membership Chair is to encourage membership in the National organization and to encourage participation in the affairs of the local Section. 

1. Download monthly updated membership list from National ASQ, select new members (already sorted by National), and send them a personalized welcoming letter to the Section.  See below for details.*
2. Personally welcome any new members identified at Section Meetings.

Other opportunities for this position:

3. After welcoming letter is sent, phone new member to solicit attendance at Section meetings. If member is not available for all meetings, try to determine member’s interests and follow up with another phone call when one of the subjects of interest is on the schedule.

4. Offer to meet a new member at the door for a Section meeting. Or offer to ride together. Certainly offer to sit with the new member at the meeting and introduce him/her around. The worst part of a new encounter is that you don’t know anyone. If you have a “shepherd” or “buddy,” it is much easier. We want to make it EASY for people to start attending Section meetings.

*Downloading instructions:

Visit the ASQ Volunteer Area, click (Section Chair permission required)

Membership Lists and Reports, click

Do you agree with the terms of use of the membership downloads? Yes, click

Central North Carolina Section ASQ:

    *monthly data, click

File Download

      Save, click

The downloaded file will be SEC1109.ZIP

Unzip the file

Files you will get include NEWL.CSV

This file is an address file and will give you all the information you need to send mail to new members. (To view the file, double click on it and the system will open it as an Excel worksheet.) You may use this data to merge into a Word document.
