ASQ Central North Carolina Section 1109
Section Leadership Continuity Document

(Supplement to the Section Volunteer Position Description)

Placement Chair

The duties of the 1109 Placement Chair also include:

1. Maintain list of individuals who are seeking employment, along with e-mail addresses.

2. When employment opportunities are relayed to the Placement Chair, he/she will send an e-mail describing the opportunity, including contact information, to all individuals who are on the placement list.  Individuals are blind copied to ensure confidentiality.

3. Employment opportunities should also be relayed simultaneously to the webmaster, via e-mail, for posting onto the web site.

4. Ensure that contact information for the Placement Chair is accurate on the web site.  Relay necessary changes to the webmaster if discrepancies are found.

5. Notify the webmaster in the event that open positions are filled.  Periodic checks should take place to ensure that the postings on the web site are still valid.
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