ASQ Central North Carolina Section 1109
Section Leadership Continuity Document

(Supplement to the Section Volunteer Position Description)

Treasurer
The duties of the 1109 Treasurer also include:

1. Get in the practice of attending all of the board and section meetings.

2. Come to the meetings prepared:

a. Board Meetings:

i. Report all financial activities that impact the ASQ section funds (Excel format).

ii. Bring checkbook to all meetings in the event that someone on the board needs to be reimbursed for an expense they incurred.

iii. Bring Check card to pay the dinner bill.

b. Section Meetings:

i. Bring Check Card to pay for dinner and room.

ii. Help out at the front table when needed.

3. Get in the practice of making timely deposits the following day of the section meetings.  There is never a more convenient time to go to the bank than the very next day.  

4. Keep up with the month to month summaries and be prepared to use that information to close the books out for the fiscal year.

